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AGIA SOPHIA ACADEMY

14485 SW Walker Road, Beaverton, OR 97006
Phone: 503-641-4600 Fax: 503-641-5951
www.AgiaSophiaAcademy.org

June 12th, 2009
Dear ASA Families,

Welcome to all of our new and returning Agia Sophia Academy families! | am excited that you
have chosen to join the ASA community and partner with us in your child’s education!

We ask that you help us this year in reaching our goal of making sure that each student
experiences minds-on learning and opportunities for building responsibility. We encourage you
to participate in the learning process by volunteering in the classroom, noticing your child’s
successes, reading with your child, and supporting our hard-working Parent-Teacher Partnership
(PTP). Asacommunity, we will work together to provide the following for each student:

1. Allow each child to develop academically on his or her own continuum of learning
2. Provide a setting in which children will be actively involved in the development of the
curriculum within a teacher-established curricular framework

3. Encourage interest-based learning

4. Create responsible, life-long learners who find pleasure in meaningful effort

5. To offer parents a Faith-based environment where their values are reinforced
The pages of this handbook are filled with important information regarding our school mission,
philosophy and guidelines. School and family partnership is crucial to the success each child will
experience at ASA. | suggest that you take the time to review certain aspects of this handbook
with your child, as well as reading it yourself, as you prepare for the new school year. Feel free

to call or e-mail me if you have any questions or concerns. Please remember to return the form
in the front of the handbook by September 15™, 2009.

Ms. Elisha Lubliner, Principal

elisha@agiasophiaacademy.org



mailto:elisha@agiasophiaacademy.org

2009 — 2010 STUDENT SCHOOL SUPPLY LIST

* ALL SUPPLIES SHOULD BE FREE OF MOVIE OR BOOK CHARACTERS *

Montessori Program List

= Complete change of clothes in a labeled Ziploc bag

= Rain Jacket labeled with name to leave at school (by October)

= 2 boxes of Kleenex

= 1 brown paper bag (grocery size with handles)

= 1 package Wet Wipes

= 1 bag regular-sized Cotton Balls

= Labeled water bottle* - child must be able to open and close on their own

= One 70z. Alcohol-free hand sanitizer: Germ-x, Hands2Go, GentleCare etc. (Products can
be found at Fred Myer, Bed Bath and Beyond, QFC and Babies R Us.) These will be
shared by the whole class throughout the year so please do not label these bottles.

Please contact Ms. Lubliner at elisha@agiasophiaacademy.org if you have any questions
regarding this supply list. Thank you very much!

Elementary Program L.ist

Each child will need the following supplies to begin the year:

= 97X 12” chalkboard slate = 5 composition books

= 1 box colored chalk = smaller (one-inch) binder

= 1 set watercolor paints with brush = 1 clear supplies tub (no bigger than
= 1 set finger paints 11” in any dimension)

= ] large bottle of glue (Elmer’s) = Wide-ruled binder paper

= 1 package of colored tissue paper = construction paper

= 1 large box of crayons = large box of coloring pencils

= 5 folders with pockets = Set of 12 coloring markers

= 2 rolls of paper towels = erasers

= 2 boxes of Kleenex = pencils

= pair of scissors = labeled water bottle

= al2inchruler = 2d-3d graders — ¥4” graph paper
= glue sticks notebook (Staples has them)

Greek Class Supply List (Elementary Students Only)

= 1linch/ 3 ring binder
= anotebook

Office Depot offers 5% Back to Schools on quantifying purchases when you give our School ID
#70207728 during check-out.

v
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ASA 2009-2010 SCHOOL YEAR MASTER CALENDAR
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Teacher Orientation / Prep Week; Teachers on Campus
Parent Information Meeting & Curriculum Night,

PTP Introduction

Labor Day

First Day of School Elementary only /

MECE Open House; 9:30am -11:30am

Regular Schedule Elementary students

MECE Schedule i Returning students; 8:30am i 11:30am
Regular Schedule Elementary students

MECE Schedule i A thru K; 8:30am i 11:30am
Regular Schedule Elementary students

MECE Schedule i L thru Z: 8:30am 1 11:30am

Divine Liturgy: Exaltation of the Cross, 8:30am

Chinook Book Fundraiser Begins

Chinook Book Fundraiser Ends

Staff Development Day T No School

Mid-Term Progress Reports, Parent Conferences

No School

PTP Meeting: 7pm @ ASA

Wrapping Paper Fundraiser Begins

Mid-Term Progress Reports, Parent Conferences (cont.) T
No School

Divine Liturgy: Great-Martyr Demetrios, 8:30am

School Pictures
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End of 1st Quarter T No School
Divine Liturgy: St. Nektarios, 8:30am
Vet er daNo®choolDay
Report Cards in FIFs

Thanksgiving Break i No School

Divine Liturgy: Great-Martyr Barbara, 8:30am
PTP St. Nicholas Cookie Bake

Christmas Program 1 6:30pm @ ASA

AM Half-Day of School

Christmas Vacation T No School
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January 2010

Fri 1 New Y &loSchadls

Mon 4 First Day of School after Christmas Vacation

Thurs 7 Old Calendar Christmas i No School

Mon 18 MLK Holiday i No School

Thurs 21 PTP Meeting: 7pm @ ASA

Mon 25 Divine Liturgy: St. Gregory Theologian, 8:30am
Febuary “10

Mon 1 End of 2nd Quarter 1 No School

Wed 3 Report Cards in FIFs
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Thur 1 Holy Thursday i No School

Fri 2 Holy Friday T No School
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Mon 12 End of 31 Quarter
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Wed 28 Divine Liturgy: Holy Wisdom of God, 8:30am

Fri 30 Teacher Prep / Test Grading i No School
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Fri 7 Parent Conferences i No School

Thurs 13 PTP Meeting: 7pm @ ASA

Sun 16 PTP sponsored ASA Board Appreciation Social

Fri 21 Parent Conferences (cont.)i No School
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ARRIVAL AND DISMISSAL SCHEDULE

Daily School Hours:

Montessori Half-Day: 8:30am - 12:25pm
Montessori Full-Day: 8:30am — 3:00pm
Elementary Program: 8:30am — 3:00pm

Office Hours:

The school office is open from 8:00am — 3:00pm Monday through Friday. The principal is
available by appointment only.

Teacher Hours:

Teachers’ hours are from 8:00am to 3:30pm. If you need to talk with your child’s teacher, you
may e-mail them or leave a message with the school office. Teachers will return your call during
their planning time or after school.

ASA NOTICE OF NONDISCRIMINATORY POLICY

NOTICE OF NONDISCRIMINATORY POLICY

Agia Sophia Academy admits students of any race, color, national and ethnic origin and are
entitled to all the rights, privileges, programs, and activities generally accorded or made available
to students at the academy. It does not discriminate on the basis of race, color, national and
ethnic origin in administration of its educational policies, admissions policies, scholarship and
loan programs, and athletic and other academy-administered programs.

ASA CORE PHILOSOPHY

Finally, brethren, whatever is true, whatever is honorable, whatever is just, whatever is pure,
whatever is lovely, whatever is gracious, if there is any excellence, if there is anything worthy of
praise, think about these things. (Philippians 4:8)

We began developing our vision for Agia Sophia Academy by attempting to answer the question,
“When is a person educated?” Was it when they obtained a high school or college degree,
technical knowledge, wealth, or, social status? We learned that the Hellenic Fathers like Plato,
Aristotle, Solon, and Socrates, agreed that the educated person has a good character, is
thoughtful, kind and considerate, respectful, modest, unassuming, searching, and inquisitive.
They spoke of the educated person as a person of self—control (sophron), justice (dikaios),
goodness (agathos), and piety (eusebes aner). They believed that the ultimate purpose of
education was to form or make what they referred to as “the good and beautiful person” (kalos
k’agathos anthropos).

Likewise, Early Church Fathers, such as St. Basil the Great, St. Gregory the Theologian, and St.
John Chrysostom, were students of the Classical Trivium. They believed that the purpose of
education should be to develop the human being into a person possessing faith in a core of values
and a persistent effort to apply them in everyday life unto Christ-likeness. Both the Hellenic and
Early Church Fathers understood that it was only by contemplation of the beautiful and the good
that a person could develop into a beautiful and good person. They also agreed that this

1



contemplation and the effort to apply it, not only educates the soul but it also imbues the inner
person with the ideals of excellence. It was this philosophy, these educational ideals, which gave
impetus to the expansive achievements of our ancient Greek culture. The Christian Church rose
up out of this Hellenic influence, and the classical model of education, which was a fruit of this
period, certainly had an influence on the early apologists and Fathers of the Church, who helped
to articulate, defend and spread the Christian faith.

We came to the conclusion that we, too, should strive to keep before our eyes those things of
beauty, goodness, and excellence that will inspire us to truth, wisdom, and love of God. We also
concluded that we should educate our children in that same tradition of Classical wisdom that
formed the educational foundation of the Church Fathers.

At Agia Sophia Academy, we seek to provide an Orthodox Christian Classical education that
conveys knowledge of God’s will. We want our students to learn how to live by faith, know truth
from falsehood, and develop the whole person: soul, heart, body and will. We welcome everyone
to learn more about Agia Sophia Academy, an Orthodox Christian Classical school!

ASA VISION AND GOALS

About Agia Sophia Academy - An Orthodox Christian Classical School

Our Vision is to develop and sustain a Pan-Orthodox, Preschool through-8th grade, Faith-based,
private educational ministry in Portland, Oregon, so that our rich educational inheritance are
transmitted to our children for the glory of God and the benefit of the/our soul.

As a first step towards fulfilling that Vision;

Our Mission at Agia Sophia Academy is to educate the mind, body, and soul, according to the
Tradition of the Orthodox Christian Faith and the ideals of Classical Wisdom.

Accordingly, we have set the following goals:

1 To offer parents the option of a learning environment that reinforces the values they
are trying to impart to their children at home.

To offer an academically superior program.

=a

To form character in our students so that they will become productive and faithful
members of their communities.

That the school becomes a means of outreach to non-Orthodox.
That families are drawn more fully into the life of the Church.
To honor and build upon the foundation laid by our Founders.
To honor God and educate others in the Faith.

= =4 A A4

To be an extension and fulfillment of the primary parental role of education of
children.

Agia Sophia Academy operates under the Omophorion of His Eminence, Metropolitan
Gerasimos of the Metropolis of San Francisco, and with the endorsement and support of the
Orthodox Clergy Brotherhood of Oregon.



ATTENDANCE POLICY REVISED JUNE 2009

Punctuality and attendance are of vital importance to the learning process at Agia Sophia
Academy. By state law, Agia Sophia Academy is responsible for recording attendance and
keeping it in the student’s permanent record.

The parent is the primary person responsible to ensure that students arrive promptly every day.
In the case of some older students who will arrive by public transportation, it is important to
communicate any tardiness or absence with the parents to avoid possible truancy.

Naturally, there will be times when a student arrives tardy due to unforeseen circumstances, or is
absent due to an illness or family emergency. In those cases, the following apply:

Tardiness: Tardiness is defined as arriving at school after the school day begins, at 8:30.
Prompt arrival is important as students go directly to church. Prayer marks the beginning of our
school day and is considered a vital part of the academic day. Attendance will be taken promptly
at 8:30 a.m. and students who are not standing with their class in church by then will be
marked absent.

Excused/Unexcused Tardy: If a student arrives into the church after 8:30 a.m., the absent
designation will be changed to tardy. An excused tardy is accompanied by a note or email of
explanation from the parent. If no excuse is given, the teacher will consider the tardy unexcused.
Whether excused or not, continued tardiness is disruptive to the learning process and is
unacceptable. While we understand that as commuter school traffic can be problematic, we are
not able to consider traffic related tardies as excused. The two allotted “free” tardies each month
are specifically allowed for those unexpected traffic situations.

Consequences for Tardiness:
1. Tardies are recorded on the student’s permanent record.

2. On the 2nd unexcused tardy in a month, the office will send postcard notification home in
the following FIF. The $10 tardy fee will apply beginning with the 3 and any additional
tardies for that month. This fee is assessed on the following month’s tuition invoice.

3. Continued tardiness will be handled according to the Agia Sophia Academy Non
Compliance Policy.

Absence: A student is considered absent if they miss more than half of the school day.
Absences, whether excused or unexcused are recorded on the student’s permanent record.

Absences fall into three categories:

Excused Absence: If a student will not be attending classes on a particular day, we encourage
parents to notify the school office, who will then notify the child’s teacher. Parents can notify in
advance of the absence or simply send a note upon the student’s return excusing or explaining
the absence.

Some examples of excused absences:

9 illness 9 pre-arranged travel
1 emergency 9 religious-related observances.
9 death of family member 1 doctor’s appointments



Unexcused Absence: If a child is not present and no explanation is given, it will be
considered unexcused.

Pre-Arranged Absence: The ASA school calendar provides plenty of vacation time for families
to take advantage of. However, occasionally it will be necessary for a student to miss school due
to a pre-arranged circumstance. In these cases, the family must complete a “Pre-Arranged
Absence Approval Form” (available in the school). This form requires the signatures of all
teachers whose classes the student will be missing as well as the signature of the Principal.
Knowing about an absence in advance allows the teachers to prepare a packet for the student to
complete so they are not as behind upon their return to school.

Truancy: An absence or tardy is considered truant if both of the following conditions apply:

1. The student is responsible for getting themselves to school (e.g. by foot, bike, or public
transit as set forth in the “Parental Release Form™.)

2. The absence or tardy is unexcused.

In the first instance of truancy, the student’s parent or guardian will be notified by the Principal.
Subsequent offenses will be treated in accordance to the Agia Sophia Academy
Discipline Policy.

Consequences for Absences:
1. Absences are recorded on the student’s permanent record.

2. After the 2nd consecutive unexcused absence in a month, the Principal will conference
with the parent.

3. Continued unexcused absences will be handled according to the Agia Sophia Academy
Non Compliance Policy. See Appendix C

4. By state law, a school may remove a child from their rosters after ten consecutive days of
unexcused absences. In this case, tuition may not be refunded.

General Guidelines for Absent Work:

When a student is absent -ufp@r tewven came bdeawy, fitfl
upon their return, they now have 2 days worth of work to complete. As a parent,
please make sure you are aware o f your chil dés absent wor k

following guidelines:

1 When a student is absent, a homework packet, which may include class notes and
explanations, can be available in the office at the request of the parent.

9 It is the responsibility of the parent to check in with the teacher about what material the
child missed on that day. Therefore, the student is accountable for information that was
taught, regardless of whether or not they were present. Parents need to go over material
with students so that they do not fall behind.

1 Make-up work must be returned no later than 1 day late per day of absence. For example,
if Sam was absent on Monday, his make-up work as well as Tuesday’s homework is
due Wednesday.
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Teachers reserve the right to reduce points on assignments returned later than the
above guidelines.

Tests or quizzes missed during an absence must be made up upon the student’s return.

DROP-OFF/PICK-UP POLICY LASTREVISERAUGUSP009

Overview:

Our first priority is the safety of the students. Our second priority is a smooth, efficient, flowing,
drop-off and pick-up procedure. We are committed to your children’s safety and it is important
that we all take this matter seriously. We also take seriously our neighbors’ needs and will at all
times strive to be a good neighbor.

Procedure:

1.

Drop off: The school will open at 8:15 a.m. for student arrival. All students should be in
the South Fellowship Hall no later than 8:25 to be ready for church, which begins
promptly at 8:30 a.m. Students arriving in church after 8:30 will be marked tardy. Any
more than two tardies per month will be charged $10 per incident.

For older children, parents will use the front parking area (in front of the bathrooms,) for
drop-off. Starting at 8:15, cars will pull forward to the end of the parking spaces to drop
off children, who will then follow the walking path to the covered area in front of the
school doors. After children are safely at the covered area, parents may circle around the
parking lot to exit to the right onto Walker Rd. Young children may be accompanied to
the entry way by their parents.Please do not allow your child to walk or run behind the
parked cars unattended. Only right hand turns onto Walker Road are permitted. Do not
attempt a left hand turn!

Pick Up: The school day ends at 12:25 p.m. for the morning preschool class and 3:00
p.m. for everyone else. Parents will pick up their students from the Entry Way in the
South Fellowship Hall. Any students not picked up by 3:10 p.m. will be considered late
and parents will be subject to late fines. Parents are invited to schedule time to visit the
classrooms before and after school. Any more than two late pick-ups per month will
be charged $10 per incident.

Parents must follow this procedure at all times. Failure to comply will be subject to
ASA’s Non-Compliance Policy. See Appendix C

Carpooling is strongly encouraged. Please clearly label your car or boaster seats and
place them under the ASA sign-in table in the fellowship hall.

Parents must complete an “Authorization for Pickup” form at the beginning of the school
year, or if drop off/pick up arrangements change. Parents must notify the office if anyone
other than those authorized by the parents will be picking up a student (this does not
apply to carpools).

For students who transport themselves to and from school (i.e. walking, biking, or public
transportation), parents must complete a “Parental Release Form™.



DISCIPLINE POLICY REvISEDMAY 2009

School Rules
Safety and Security Rules:
All school rules related to safety and security rules are in effect at all times.

Rules and Expectations Supporting the Orderly Operation of the School and Educational
Process

Rules and expectations covered in this section are designed to meet the following goals:

1. Maintain an orderly school operation.

2. Maintain optimal learning opportunities for students. School facilities and classrooms
must be free of behaviors that interfere with teaching and learning.

3. Help students develop skills and behaviors necessary for healthy social interaction, both
present and future.

4. Help students learn how their decisions affect the quality of their lives and the lives of
others.

5. Help students develop responsibility and character.

Core Beliefs that Guide Enforcement of School Rules and Expectations

We see each student as one who bears the image of God, and one who therefore is a unique
individual with unique personal, social, and educational needs. As a result, every disciplinary
situation becomes unique in nature. Consequences for misbehavior provide the best learning
value when matched to the unique student and the unique situation. The odds for children
learning from their mistakes increase dramatically when children see a reasonable connection
between their behavior and the resulting consequences.

Our school staff dedicates itself to following a set of core beliefs that provide a guide for dealing
with student discipline. The core beliefs guide our attempts to individualize disciplinary
procedures and to help students see reasonable connections between their behavior and the
resulting consequences.

Since these core beliefs provide the guiding light for our professional decisions, the staff
encourages parents to bring concerns and questions to us in the event we operate in ways that
appear to be inconsistent with these core beliefs.

Love and Logic Core Beliefs for Agia Sophia Academy

The following list of core beliefs outlines the professional actions and attitudes of all staff
members in this school:

91 Every attempt will be made to maintain the dignity and self-respect of both the student
and the teacher.



Students will be guided and expected to solve their problems, or the ones they create,
without creating problems for anyone else.

Students will be given opportunities to make decisions and live with the consequences, be
they good or bad.

Misbehavior will be handled with natural or logical consequences instead of punishment,
whenever possible.

Misbehavior will be viewed as an opportunity for individual problem solving and
preparation for the real world as opposed to a personal attack on school or staff.

Students are encouraged to request a “due process” hearing whenever consequences
appear to be unfair.

School problems will be handled by school personnel. Criminal activity will be referred
to the proper authorities.

Love and Logic Rules for Agia Sophia Academy

1.

2.

Treat others with the same respect with which you are treated by the adults in this school.
Your actions, dress, possessions, etc., may not cause a problem for anyone else.

If your actions, dress, or possessions cause a problem for anyone else, you will be asked
to solve that problem.

If you cannot or choose not to solve the problem, appropriate consequences will be
imposed by staff members. These consequences will depend upon the situation and the
person or persons involved. Staff members will use their best judgment based upon the
information they have at the time.

If students and/or parents feel that the consequences appear not to be fair, request a “due
process” hearing. A due process hearing does not need to be formal in nature. It is
simply a time for concerned individuals to meet together and share information related to
the situation in question. In the event that this discussion provides additional information
that sheds different light on the situation, or shows the consequences to be unfair, the
consequences may be changed or eliminated to better fit the unique situation.

We realize that expelling a student from school is a very serious matter and should
always be carefully dealt with on a case-by-case basis. Forgiveness and restitution are
fundamental to our total discipline policy however, should the student be unable to
eliminate the behavioral problems, the student will be expelled.

a. Should a student, at any time, commit a serious act of misconduct (see below), the
discipline process may be bypassed and suspension or expulsion could be
imposed immediately. Students may be subject to discipline for acts of gross
misconduct even if those acts take place after school hours. Some examples of
gross misconduct are:



1 Endangering the life of another 1 Violations of civil or federal law
1 Gross violence or vandalism 1 Violations of spiritual laws

b. Should the expelled student desire to be readmitted to ASA at a later date, the
school board, or its delegated subcommittee, will make a decision based on the
student’s attitude and circumstances at the time of reapplication.

Individual Classroom Rules

A

Treat me, as your teacher, with the same respect with which I treat you.
Your actions may not cause a problem for anyone else.
If you cause a problem, you will be asked to solve it.

If you cannot solve the problem or choose not to, | will do something. What | do will
depend upon the situation and the person involved.

If I do something that appears to be unfair, whisper to me, “I’m not sure that’s fair,” and
we will talk about it.

If you would like more information on Love and Logic, please speak with the front office
regarding our Love and Logic Lending Library and check-out policy.

DRESS CODE REvISED MAY 2009

Students should be clean, well groomed and appropriately dressed for school each day. All
uniform clothing should be clean and fit in a neat and tidy manner. Shirt tails should be tucked
in. Please be mindful that these uniforms are worn in class, for recess and in church. Please
label sweaters, jackets, and other removable items for easy identification.

Elementary Program - Girls:

T

1
il
il
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WHITE, LIGHT BLUE, or BURGUNDY short or long sleeve polo shirt
WHITE or LIGHT BLUE short or long sleeve button down “peter pan” collar shirt
WHITE, LIGHT BLUE, or BURGUNDY non-ribbed turtleneck

NAVY BLUE or BLUE/RED PLAID (Available through French Toast Only) skorts,
skirts, or jumper at knee length or longer.

NAVY BLUE or BLACK bike shorts must be worn underneath a skirt or jumper if thick
tightsarenotworn.Avai | abl e through Landds End.

NAVY BLUE or BURGUNDY V-Neck sweater vest

NAVY BLUE CARDIGAN sweater

NAVY BLUE or WHITE socks, knee socks, and tights

BLACK, NAVY, BROWN closed toe, “Sports” style shoes, or low heal dress shoes

A pair of well-fitting sneakers should be brought for PE class when dress shoes are worn.
Students must be able to put on and take by themselves.
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Elementary Program - Boys:

=
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T

WHITE, LIGHT BLUE, BURGUNDY short or long sleeve polo shirt
WHITE or LIGHT BLUE short or long button down oxford shirt
WHITE, LIGHT BLUE, or BURGUNDY non-ribbed turtleneck
NAVY BLUE Dockers or Chino style pants (no cargo pants)

Plain BROWN or BLACK belt

NAVY OR BURGUNDY V-Neck sweater vest

NAVY V-Neck sweater

NAVY BLUE or BLACK socks

BLACK, NAVY BLUE or BROWN “Sport” Style or dress shoes

A pair of well-fitting sneakers should be brought for PE class when dress shoes are worn.
Students must be able to put on and take by themselves.

BLUE/RED PLAID tie (Available through French Toast Only)

Montessori Early Childhood Education Program Boys and Girls:

No specific uniform is required. MECE students are however, expected to adhere to the
following dress code:

1
1
1

T

Attire must be neat & clean
Boys in long pants (no shorts)

Girls in knee-length or longer skirts or dresses (shorts must be worn underneath if thick
tights are not worn). Shirts must be worn under sundresses.

NO characters or large logos or wording allowed on any clothing, shoes, lunch boxes
and accessories.

No light-up or wheeled Shoes

Overall School Requirements

1.

Dress neatly: Shirts tucked in, shoes tied, no holes/tears in clothes, clothing not overly
faded, clothing appropriately sized for the wearer.

Be clean and well-groomed: That is, recently washed, hair neatly cut and kept. Be
modest: Outlandish or distracting clothing or appearance will not be allowed (e.g.,
tattoos, body piercing, unnatural and/or distracting hair dying, etc).

Undergarments: If a boy wears an undershirt, it must be a solid white crew neck or v-
neck tee shirt. Under some of the shirts, girls may wish to wear a white or skin-toned teen
shirt or camisole.

Jewelry: All jewelry must be modest and matching. One Necklace may be worn
outside clothing.



5. Hats: Unless granted permission for special days or events, students are not to wear hats
while inside the school buildings.

6. Lunch boxes, backpacks and accessories should be free of any characters or large logos
as these prove to be a distraction for the children.

7. Special attire: Events such as field trips may call for other clothing options, such as
shorts, sweatshirts, etc. Also, special days may be scheduled—such as dress-up days—
during which other clothing options shall be allowed.

Enforcement

To limit possible confusion in enforcing this policy, the Principal and staff will determine
whether or not a student is violating the uniform policy. Students not complying with the
uniform policy will be required to rectify their appearance before entering the classroom.
Cheerful, consistent compliance is expected; grumbling and challenging attitudes will be subject
to disciplinary action. Teachers may choose to require any student not in dress code to wear
items from the clothing bin before entering the classroom.

Purchasing Uniforms: Here are some stores where clothing adhering to the dress code may be
purchased: French Toast catalog (ASA receives 5% of purchases, enter School Source Code:
QS5DSYY), Land’s End catalog (preferred school #900099045; 3% of total sales back to ASA),
Target, Sears, J.C. Penney, Dennis Uniforms, Old Navy, and The Gap. SCRIP is available for
most of these stores.

We do have a parent run uniform exchange available to our families.

FOOD SHARING & CELEBRATION POLICY

Sugar has a direct effect on a child’s ability to learn, thus we ask that you limit school
celebrations to a student’s Birthday (If the birthday falls in the summer, you may choose to
celebrate the Name Day instead.) Please notify the teacher prior to this day to make
arrangements for the birthday activity during the lunch hour. We ask that treats be individual
serving (cookies, brownies etc.) to limit the handling of these items and aid in the speedy
distribution. Parental help in serving and cleaning up after a birthday celebration is greatly
appreciated.

Due to the many different food allergies students suffer from, it is necessary that food being
supplied by parents/guardians for the purpose of sharing with the student's classmates meet the
following guidelines:

1. Products may NOT contain PEANUTS, and NUTS in general should be avoided.

2. In compliance with Oregon Health Regulations, shared foods must be commercial
prepared and packaged, in an unopened container with an ingredients label.

3. Homemade foods will NOT be allowed.

4. During the lunch hour, students are only allowed to eat food from their own lunch boxes.
Sharing food is not allowed.
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FAMILY INFORMATION FOLDERS

In order to maintain regular communication, the school office sends home a Family Information
Folder (or FIF for short) every Wednesday during the school year. This folder will contain our
school newsletter, the Weekly Wisdom, along with various items such as Tuition Invoices,
Important Notices, Report Card & Progress Reports, Upcoming Event or Permission Slips.
Parents are asked to sign & return their folder no later than the Friday following the Wednesday
they received it. Reading & returning your FIF on time is an important key to effective two-way
communication with parents and ensuring that parents are properly informed.

PARENTAL INVOLVEMENT POLICY

We at Agia Sophia Academy see ourselves as a natural extension and fulfillment of the primary
parental roles of education and Orthodox Christian formation. Consistent and enthusiastic
participation and involvement of the parents strengthens the academic program and ensures
smooth operation of the school. Our staff and our parents make the difference and are the key to
achieving our Goals, fulfilling our Mission, and achieving our Vision.

Currently parents are needed to volunteer at a substantial level to meet the needs of a “new”
school. We are asking for:

1. The requirement for two-parent families will be to serve a minimum of 40 volunteer
hours per year.

2. The requirement for single-parent families will be to serve a minimum of 20 volunteer
hours per year.

3. Parents of ECE students shall serve as follows:
a. Parents of full-time students shall serve a minimum of 40 volunteer hours per year.
b. Parents of half-time students shall serve a minimum of 20 volunteer hours per year.

Many needs exist for parental involvement at ASA. Volunteer hours can be met at home as well
as on campus. A sign-up sheet is available at the start of each year. Below are just a few of the
on-going needs of the school:

1. A coordinator of Parent VVolunteers 9. Facility Improvements
2. Classroom Assistant 10. Marketing/PR
3. Reading/Math/Science Assistants 11. Parent/Teacher Partnership (PTP)
) involvement
4. Lunch/Recess Monitor
) ) 12. Substitute Teachers
5. Chaperone for field trips
) ) 13. Mailings — stuffing envelopes,
6. Art/Language/Music Assistant sorting, etc.
7. Fundraising 14. Creating Bulletin Boards displays
8. Library Assistant
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Your investment of time and talents is critical to our success and represents the truest form of
stewardship. We look forward to partnering with you as co-investors in the education and
formation of your children.

It is the policy of ASA that the safety and well being of our students be of utmost importance.
To that end, we require parents spending time on campus to submit to a background check. ASA
will assume the cost of completing the background check and the form is available in the office.

Deadline for completion of Volunteer Hours is May 31°.
Fee for un-met volunteer hours: $5 per un-met hour, which will be billed with your June bill.

Opt-out Option: You can pay $200 at the beginning of the school year to waive your volunteer
hours. The Opt-out deadline is September 15

FUNDRAISING REQUIREMENTS LAST REVISED MAY 22, 2008

General Fundraising

Since tuition covers only part of the total cost of education, parents must involve themselves in
many activities to help the school, including fundraising projects. To help cover the additional
cost of educating each student, Agia Sophia will have a minimum $200.00 per family fundraising
commitment per school year. Part or all of these funds may be generated through Chinook Book,
Wrapping paper, the Hanging Plant sale or any other additional fundraisers including scrip. Any
family unable to generate sufficient funds in this manner must pay the balance, due by May 31st.
The $200.00 will reflect the fundraising (profit) for all monies raised by each family. The PTP
will oversee this program and the PTP treasurer will monitor the fundraising balances of each
family.

Example of how to earn $200 profit for 2009-2010 (The following values are an approximation
and are subject to change):

Buy or Sell
2 tickets to Greek Open dinner $50
3 Chinook books $30
$50 in wrapping paper/gifts $25
4 spring baskets $40
2 children's CDs $8
$100 per month in scrip orders $50
$203
HOMEWORK PHILOSOPHY AND GUIDELINES LAST REVISED SEPTEMBER 1, 2006

Philosophy

Agia Sophia Academy may assign some amount of homework to many of its students at any
given time. Below are the primary reasons for homework being assigned:

1. Students often need some amount of extra practice in specific new concepts, skills, or
facts. In certain subjects (e.g. math or language), there is not enough time in a school day
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to do as much practice as may be necessary for mastery. Therefore, after reasonable in-
class time is spent on the material, the teacher may assign homework to allow for the
necessary practice.

2. Repeated, short periods of practice or study of new information is often a better way to
learn than one long period of study.

3. Since Agia Sophia Academy recognizes that parental involvement is critical to a child’s
education, homework can be used as an opportunity for parents to actively assist their
child in his or her studies. This will also keep the parents informed as to the current
topics of study in the class.

4. Homework may also be assigned to students who, having been given adequate time to
complete an assignment in class, did not use their time wisely.

Guidelines for assigning homework

1. Since homework, by nature, takes time at home, it is not to be assigned due to the
teacher’s poor planning or in place of an assignment that could have been completed
in school.

2. The necessity for doing homework will vary from grade to grade and even from student
to student. The guide below should be regarded as maximum times, not as required
minimum times, and then only if homework is assigned. In any event of homework
normally being assigned, a Weekly Homework Assignment Sheet should be used in the
elementary grades.

3. Homework assignments may not be complex or cover new materials that were not
introduced in class. Instead, homework should focus on simple skills and material or on
the integration of skills already possessed by the students.

4. Homework may not be assigned to punish students.

5. Teachers must collect homework, check it for completeness, and give intermittent
instructional feedback. Teachers are not required to grade every homework assignment.
Homework assignments should be used to locate problems in student progress and to
individualize instruction.

6. Major projects should not be assigned over weekends, Christmas vacation, Spring Break,
or during Holy Week.

The times provided below should be used as a guideline, keeping in mind that the amount of time
it takes a child to complete his homework may vary based on the child’s work ethic
and temperament.

GRADE LEVEL GUIDELINE: TIME PER NIGHT
MECE 10 min. of reading (parent or student)
1st 20-35 minutes (infrequently)
2nd 30-35 minutes (as needed)
3rd 30-45 minutes
4th-5th 45 minutes
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Because Agia Sophia Academy recognizes that many of its families place a high priority on the
Liturgical Life of the Church, homework may be reduced for major feasts that fall on weekdays.

NOTE: Students who have been absent and have work to complete and/or students who need
extra work to maintain a satisfactory level of learning, may have to spend more time
completing homework.

ILLNESS OR ACCIDENT

Home is the best place for a sick child. In the event a student becomes ill or is seriously hurt at
school, every effort is made to contact the parent or guardians or other designated person. (An
emergency contact form was sent home with this handbook.) PLEASE KEEP THE
EMERGENCY INFORMATION UPDATED BY INFORMING THE OFFICE OF ANY
CHANGES. We will also call E.M.S. if the injury or illness is of a very serious nature which
requires immediate medical attention.

The office calls home for any head injuries, other serious injuries, bee stings, and illness with a
fever, nausea or vomiting as a matter of routine. When in doubt, the school will call and ask the
parent to make a decision as to whether a child should remain in school, go home, and or receive
medical attention.

Routine treatment of minor abrasions may be handled by the teachers or office, as both can
supply band aids. Our full-time staff is Red Cross certified. Able students will be encouraged to
clean and band aid the wound themselves due to the threat of blood-borne pathogens.

Consider keeping your child at home with the following symptoms:
9 Severe chest congestion (deep, heavy cough) with or without a runny nose
1 Nausea
1 Redness of either eye
1 Rash
Do NOT send your child to school with the following symptoms: (within the last 24 hours)
9 Fever of 100 degrees or more (oral or auxiliary temperature)
Vomiting
Severe diarrhea (3 or more loose or watery stools within the school day)

Redness of either eye with discharge

1
1
1
9 Sore throat with elevated temperature
9 Open draining sore that cannot be covered
1 Rash with fever

1 Jaundice — yellow skin
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If your child develops any of the above symptoms at school, you will be contacted to pick
him/her up. Children may return to school after recovering, or after a note regarding diagnosis
and treatment (if indicated) by their health care provider is received by the school. This helps
minimize the spread of communicable diseases in the school setting.

Some students have medical conditions which can become life threatening when exposed to:
measles, chicken pox / shingles, fifth’s disease, rubella and hepatitis.

If your child is diagnosed with a disease listed above or any serious illness, please contact the
school. Certain illnesses require further follow-up in the school setting. Early reporting by you
can assist in this process.

MEDICATION ADMINISTRATION

Prescription/non-prescription medication:

If a student must take medication during school hours, the medication must be stored in the
school office, accompanied by a note from the responsible parent/guardian giving ASA
permission to administer the medication. The medication will be administered in the office by
office staff or by the Principal.

No medications of any kind will be administered in the classroom or shared between students.

CONFLICT OF INTEREST POLICY REVISED SEPTEMBER 1, 2006

Section 1. Purpose. The purpose of this conflicts of interest policy is to protect the
Corporation’s interest when it is contemplating entering into a transaction or arrangement that
might benefit the private interest of an officer or Director of the Corporation. This policy is
intended to supplement but not replace ORS 65.361 governing conflicts of interest applicable to
nonprofit and charitable Corporations. See Appendix A

GRIEVANCE POLICY REVISED JUNE 13, 2006

The Grievance Policy for ASA is in keeping with its Mission: to educate the mind, body, and
soul according to the Tradition of the Orthodox Christian Faith and the ideals of Classical
Wisdom. Because we are, “members one of another”, we seek to, “cover others’ sin”, and gently
reprove whenever necessary.

As hard as the ASA students, teachers, and parents will strive to communicate and resolve issues
effectively, mistakes will inevitably be made as we are not perfect. As adults, we realize that our
behavior sets an example for our children whom we are seeking to teach wisdom and virtue.
Concerns, therefore, should be addressed to the persons directly involved and not roundabout
through others who are not involved in the situation. As an ASA community of parents,
teachers, staff, Board and students, we will seek to avoid the sin of gossip and always seek to
forgive and love our neighbors as ourselves.

Failure to comply with this Grievance Policy will be subject to discipline from Agia Sophia
Academy. See Appendix B
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NON-COMPLIANCE PROCEDURE REVISED JUNE 13, 2006

Objective: To clearly communicate the procedure at ASA when any Board Member, Staff
Member, Volunteer, Parent or Student fails to comply with any official ASA policy in a manner
that is deemed injurious to the mission, vision and goals of ASA. See Appendix C

TUITION ASSISTANCE

The School Board of Agia Sophia Academy understands that some families need financial
assistance for tuition payments. The school board strives to meet those needs as best as it can.

Every family registered in the school is eligible for tuition assistance, if available. The school
board works continually to balance the needs of parents with the budgetary needs of the school.
Money used for tuition assistance is derived solely from gifts and therefore limited. The tuition
assistance committee of the school board will make tuition assistance available based on
numerous factors including, the need for assistance, the family’s relationship with the school and
the quality of the student.

Agia Sophia Academy makes use of the FACTS Grant & Aid Assessment Service to help us
evaluate requests for financial aid. If you would like to complete an application online, you may
go to https://www.factstuitionaid.com/facts/gaindex There is a small $20 processing fee paid by
the applying family directly to FACTS Management Company “FACTS”.

FACTS is the largest educational financial service provider in the industry serving schools in all
50 states. They have been in business since 1986 and specialize in working with schools like
ours. Contact information for FACTS is below:

www.factsmgt.com * 800-624-7092 * info@factsmagt.com

If you do not have access to the internet and wish to apply for financial assistance, please contact
the Principal concerning using a school computer for this purpose.

The deadline for completed applications and having all required information submitted
to FACTS is April 1st. You can determine whether your application is complete on-line
once you have registered with FACTS. Applicants will receive notice of the financial
assistance grants by May 15t.

The information you provide us and FACTS will be treated confidentially and with respect. If
you have any questions please call the Principal of Agia Sophia Academy at (503) 641-4600.

VISITOR POLICY LASTREVISERULY28,2007

Anyone who visits Agia Sophia Academy and/or St. John the Baptist Greek Orthodox Church
during regular school hours will be required to report directly to the office just inside the main
entrance and sign a guests’ log upon arrival and departure. Guests will also be required to wear a
badge identifying them as guests. Only staff members of Agia Sophia Academy and St. John the
Baptist Greek Orthodox Church are exempt from this policy.
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VOLUNTEER TEACHERS & PRESENTERS REVISELSEPTL, 2006

Agia Sophia Academy is dedicated to providing a quality education to all its students, offering a
wide ranging and a diverse curriculum encompassing numerous subjects. In the spirit of
providing a quality education, teachers may invite specialists and guests into the classroom to
make a presentation to students, to teach a single session, or in rare occurrences, an entire unit.
ASA recognizes that the Orthodox community as well as the Portland Community in general has
numerous resources that can be tapped to enhance classroom learning, and thus, the school is
dedicated to embracing these resources.

In order to maintain its high academic standards and to ensure quality instruction, all visiting
teachers must be approved by the Principal at least one week prior to the visit. In addition, the
Visiting Teacher form and an outline of what is to be presented must be turned into the Principal
and approved by him/her at least one week prior to the visit.

It is the policy of ASA that the safety and well being of our students must be of utmost
importance. To that end, we require Volunteers, Teachers & Presenters to submit to a
background check. The form is available in the Forms Section of this handbook, and in the
School Office. ASA will assume the cost of completing the background check.

ASA reserves the right to immediately revoke permission of the visiting teacher if ASA feels that
said visiting teacher is not conducting themselves in a manner (or is presenting material) that
does not accurately represent the mission and goals of the school.

WEATHER RELATED SCHOOL CLOSURES

In the Pacific Northwest we can often expect inclement weather during the school year. Since
we are a small school and cannot publish our weather-related closure schedule with the local
media, we will do so via FlashAlert.net. We will not contact you by phone. ASA will post
notification of school closures on the FlashAlert.net website by 7:00 a.m.

Our weather-related school closure schedule will coincide with the local Beaverton School
District. If Beaverton schools are closing, ASA will close also. ASA will notify you on
FlashAlert.net if there is a need to delay the opening of school due to bad weather.

If we encounter hazardous driving conditions after school is in session, ASA will contact you via
FlashAlert.net. Please have a contingency arrangement in place in the event that inclement
weather necessitates an early school dismissal.

ASA understands that weather conditions can vary depending on where you live in the Portland
Metropolitan area. Your safety is very important to ASA. If you experience hazardous road
conditions in your area and do not feel you can safely drive your child to school, please contact
ASA as soon as possible so we can notify the teacher and excuse your child for the day.

SNOW DAY MAKE-UP POLICY

Oregon State law requires school age children to have 810 hours of instruction a year. Because
this does not apply to pre-school students, our MECE class will not be required to make-up any
instructional time lost due to weather-related closures, although it may choose to do so. Our
Elementary Program, however, will need to regain those valuable hours if the number of days
lost is greater than five per academic year.
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APPENDIX A: CONFLICT OF INTEREST POLICY

Definitions.

1. Interested Person -- Any Director, Principal, or member of a committee with Board
delegated powers who has a direct or indirect financial interest, as defined below, is an
interested person.

2. Financial Interest -- A person has a financial interest if the person has, directly or
indirectly, through business, investment or family:

a. An ownership or investment interest in any entity with which the Corporation has
a transaction or arrangement, or

b. A compensation arrangement with the Corporation or with any entity or
individual with which the Corporation has a transaction or arrangement, or

c. A potential ownership or investment interest in, or compensation arrangement
with, any entity or individual with which the Corporation is negotiating a
transaction or arrangement.

Compensation includes direct and indirect remuneration as well as gifts or favors that are
substantial in nature.

Section 3. Duty to Disclose. In connection with any actual or possible conflicts of interest, an
interested person must disclose the existence and nature of his or her financial interest to the
Directors and members of committees with Board delegated powers considering the proposed
transaction or arrangement.

Section 4. Determining Whether a Conflict of Interest Exists. After disclosure of the financial
interest, the interested person shall leave the Board or committee meeting while the financial
interest is discussed and voted upon. The remaining Board or committee members shall decide if
a conflict of interest exists.

Section 5. Procedures for Addressing a Conflict of Interest.

1. The President of the Board or chair of the committee shall, if appropriate, appoint a
disinterested person or committee to investigate alternatives to the proposed transaction
or arrangement.

2. After exercising due diligence, the Board or committee shall determine whether the
Corporation can obtain a more advantageous transaction or arrangement with reasonable
efforts from a person or entity that would not give rise to a conflict of interest.

3. If a more advantageous transaction or arrangement is not reasonably attainable under
circumstances that would not give rise to a conflict of interest, the Board or committee
shall determine by a majority vote of the disinterested Directors or members whether the
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transaction or arrangement is in the Corporation’s best interest and for its own benefit and
whether the transaction is fair and reasonable to the Corporation and shall make its
decision as to whether to enter into the transaction or arrangement in conformity with
such determination.

The Board of Directors shall be advised of the existence of a conflict of interest prior to
any decision to enter into the transaction or arrangement.

Section 6. Violations of the Conflicts of Interest Policy.

1.

If the Board or committee has reasonable cause to believe that a member has failed to
disclose actual or possible conflicts of interest or has breached the fiduciary duty to keep
Board discussions confidential, it shall inform the member of the basis for such belief and
afford the member an opportunity to explain the alleged failure to disclose or breach.

If, after hearing the response of the member and making such further investigation as
may be warranted in the circumstances, the Board or committee determines that the
member has in fact failed to disclose an actual or possible conflict of interest or has
breached the fiduciary duty to keep Board discussions confidential, it shall take
appropriate disciplinary and corrective action.

Section 7. Records of Proceedings. The minutes of the Board and all committees with Board
delegated powers shall contain:

1. The names of the persons who disclosed or otherwise were found to have a financial

interest in connection with an actual or possible conflict of interest, the nature of the
financial interest, any action taken to determine whether a conflict of interest was present,
and the Board’s or committee’s decision as to whether a conflict of interest in
fact existed.

The names of the persons who were present for discussions and votes relating to the
transaction or arrangement, the content of the discussion, including any alternatives to the
proposed transaction or arrangement, and a record of any votes taken in
connection therewith.

Section 8. Compensation Committees. A voting member of any committee whose jurisdiction
includes compensation matters and who receives compensation, directly or indirectly,
from the Corporation for services is precluded from voting on matters pertaining to that
member’s compensation.

Section 9. Annual Statements. Each Director, Principal officer and member of a committee
with Board delegated powers shall annually sign a statement which affirms that such person:

1. Has received a copy of the conflicts of interest policy,

2. Has read and understands the policy,

3. Has agreed to comply with the policy, and
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4. Understands that the Corporation is a charitable organization and that in order to maintain
its federal tax exemption it must engage primarily in activities which accomplish one or
more of its tax-exempt purposes.

Section 10. Confidentiality. Each Director has a fiduciary duty to the Corporation to keep all
discussions at Board meetings confidential, and agrees not to disclose any such discussions
without the prior written consent of the Board.

APPENDIX B: GRIEVANCE POLICY

The following steps will be taken to address grievances at ASA:

1. Student or Parent to Teacher/Staff Member/Volunteer-If a Parent or Student has a
concern about a Teacher/Staff Member, that parent or student may make an appointment
to meet with the Teacher/Staff Member and present the concern. The Principal should be
made aware when there is a concern and if contacted first, should refer the Parent or
Student directly to the Teacher. If, after discussing the concern with the Teacher/Staff
Member, the situation is not resolved, the Parent or Student may request a meeting with
the Teacher/Staff Member/VVolunteer and Principal, present together. If the matter
remains unresolved, the Parent or Student may request a meeting with the ASA
Board President.

2. Student or Parent to Principal-If a Parent or Student has a concern about the Principal,
the Parent or Student should make an appointment to meet with the Principal and present
the concern. If, after discussing the concern with the Principal, the matter is unresolved;
either party can request mediation by the President of the ASA Board.

3. Student to Student-If a student has a concern about a fellow student, he/she should
address his/her concern to his/her teacher. The Teacher should facilitate a face to face
meeting with the students involved to work out the concerns. The Teacher should also
document the concern and make the Principal aware of the concern that was brought to
their attention. If necessary, the Teacher and the Principal should meet and discuss the
appropriate course of action to address the concern. The Teacher should contact the
parents of both students and make them aware of the situation and any planned course of
action. A meeting with the students, Teacher(s), parents and Principal could be called if
the matter isn’t being resolved. If, after these steps are taken, the student refuses to
comply with the course of action, the issue will be treated as a behavioral issue and the
discipline policy will be invoked if the matter is not resolved.

4. Teacher/Staff/Volunteer to Principal-If anyone has a concern about the Principal; they
should meet and address their concern with the Principal. If, after discussing the concern
with the Principal, the situation is not resolved, the Teacher or Staff member may request
a meeting with the Principal and the Board President, present together. This process does
work both ways should the Principal have a concern about a Teacher/Staff member. The
steps should be followed either way.
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5.

Teacher/Staff/\VVolunteer to Parent*- If a Teacher/Staff member has a concern about a
parent that Teacher/Staff member should make an appointment to meet with the Parent
and present the concern. The Principal should be made aware when there is a concern
and if contacted first, should refer the Teacher/Staff member directly to the Parent. If,
after discussing the concern with the Parent, the situation is not resolved, the
Teacher/Staff/\VVolunteer member may request a meeting with the Parent and Principal,
present together. If the matter remains unresolved, the Teacher/Staff member may
request a meeting with the ASA Board President.

Principal to Parent*-If the Principal has a concern about a Parent, they should make an
appointment to meet with the Parent and present the concern. The Principal should make
the Board President aware when there is a concern with a Parent. If, after discussing the
concern with the Parent, the situation is not resolved, a meeting with the Principal,
Parent, and Board President should occur.

* Any Board Member, Teacher or PTP Officer who also is a parent of a child or children at
ASA and is involved in a grievance or has a concern as a parent must follow the Grievance
Policy as a parent and not in their capacity as a Board Member, Staff Member or PTP Officer.

APPENDIX C: NON- COMPLIANCE POLICY

Procedure:

1.

The Principal will be responsible for assuring compliance with all ASA policies and is
the designated compliance officer for the Academy.

The Principal, after conducting a thorough investigation of the non-compliance, will
contact the Board President and request that the matter be brought to the attention of the
Board as soon as practically possible.

The Board will review the findings of the Principal and determine whether the non-
compliance matter needs to be referred to the Standing Ad Hoc Discipline Committee for
Non-Compliance or should be handled at the Board level or should be handled at the
Principal level.

The Standing Ad Hoc Discipline Committee for Non-Compliance shall serve for a one-
year term, and shall be made up of two Board Members, the Principal, the Head Teacher
and a PTP Officer.

For any matter referred to it, the Discipline Committee will conduct an investigation
into the non-compliance and render a recommendation to the ASA Board for
appropriate action.

The ASA Board will review any recommendation of the Discipline Committee and make
a final decision.
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